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COMMENTS:

NOTE: In preparation for creating this document, I tried to obtain a copy of J4/S-10 (94-0418).  However, I was unable to get it from the J4 web-page, the J4 online archives, or the J4 Chair.  It is possible that it needs to be “recreated” completely, but this document is only actually targeted at introducing a “single” change – when the document be restored to availability.

The purpose of this document is to return to the Agenda a topic that was “resolved” at meeting 221 – but then discussed “briefly” (and out of its normal agenda sequence) at Meeting 222.

According to the final (approved) minutes of meeting 221 (under “8.  Approval of minutes”) it states,

“Mr. Ebbinkhuijsen stated that the minutes usually do not give any idea what the direction for changing a proposal is.

There was consensus that within a week after a meeting, authors should send a summary of the direction they were given for changing a proposal to the secretary for inclusion in the minutes.”

However, during informal discussion at Meeting 222, it appeared that some members did not agree with (and/or were not aware of) this “consensus.”  If this consensus is correct, then I would suggest that this information be added to S-10.  However, if there is no consensus on this, then I believe that a motion should be made to add this to S-10 (and appropriate discussion followed by a vote should occur).

I believe that it is important that both the Secretary and the members of J4 understand that whether or not this is added to J4/S-10, it is still both possible and appropriate for ANY member to request some summary be recorded in the minutes (associated with the name of the person who requests it – not the person assigned the revision). Should there be any question about this, I would refer J4 members to the section “4.3.6.Minutes” in NCITS/SD-2 which states,

“It is helpful, in cases of extended discussions, to include a summary of major points made, with or without attribution. Individual remarks or detailed transcripts need not to be recorded; however, any specific statement should be recorded when requested by the Chair, group, or a member.”

I do not know about other members (voting or non-voting) of J4, but if I believe that many (some?) members of J4 will not be forwarding their summary to the secretary, then I will start requesting (during discussion at the meeting) that MY summary be included in the minutes (which may or may not reflect the understanding of the assigned author – but I think this will be better than nothing for those who are not present during the discussion). I would hope that committee time not be taken with developing and dictating such statements.  However, I do think (as Wim indicated in the original Meeting 221 comments) that more information on direction is required in the minutes (especially for those who are unable to attend every meeting and for those proposals that may end up being re-assigned to another or future J4 member.)

